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Job Description

Post of Sessional ESOL Tutor, Glasgow ESOL Forum
Specific Duties and Responsibilities

· To plan and deliver ESOL for Employability classes in the workplace, at GESOLF offices or at the premises of community partners
· To prepare learners for SQA assessments as appropriate

· To adhere to Glasgow ESOL Forum’s policies and procedures 
· To record and develop lesson plans, a course outline and a scheme of work for each course

· To liaise with the Strategic Manager and Development Worker to develop suitable materials for use in class

· To attend training sessions 

· To monitor and report to the Strategic Manager/ Development Worker on issues concerning classes (e.g. student progress, attendance, class updates)

· To attend feedback sessions and meetings with the Strategic Manager/ Development Worker and other tutors

· To prepare and submit class registers, reports and any other paperwork as necessary
This post may require evening and weekend work.
Person specification

	Essential 


	Desirable

	CELTA or Trinity TESOL qualification 


	

	Experience in teaching ESOL, including ESOL literacies, to adults in the UK
	Experience of delivering ESOL classes in the workplace/in community settings

	Experience of planning courses based on learners’ needs
	

	Experience of preparing learners for assessment
	Experience of delivering SQA assessments

	Experience of working with diverse ethnic minority groups
	

	Proven ability to adapt teaching style to specific contexts
	

	Ability to work on own initiative, independently and as a team member
	

	Proven ability to meet deadlines
	

	Competency in IT (MS Office, internet, email, databases)
	

	Proven negotiation, interpersonal, presentation and communication skills
	

	Commitment to Inclusion, Equalities, Equal Opportunities and Anti-Discriminatory practice
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